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00 00paboTKe epCOHANBHBIX JaHHBIX 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AINU

[TOJIOKEHUME
00 00paboTKe MepCOHALHBIX TAHHBIX 0€3 HCIOIB30BAHUS CPEACTB aBTOMATH3AINN

1. OBIIMUE ITOJIOXXEHUA

1.1. TIlonoxenue 00 0COOEHHOCTAX OOpabOTKM MEpPCOHANBHBIX JaHHBIX 0e€3
UCIIONIb30BaHUsl CPEICTB aBToMaru3auuu (manee - IlonokeHue) ompenensieT 0cOOGHHOCTH U
HOPSIOK 00pabOTKM MEPCOHANBHBIX JAAHHBIX NMPH UX 00paboTKe 0e3 MCIONBb30BaHUS CPEICTB
aBromaruzanuu B MBOY «Jluneit Ne 11 r. Yensbuncka» (aanee - Oneparop).

1.2. Tlonoxxenue pazpaboraHo BO ucnoyiHeHue [lonuTHkM B OTHOLIEHWH OOPabOTKH
MePCOHAIIBHBIX JIAHHBIX M B COOTBETCTBUH ¢ DenepanbHbiM 3akoHOM OT 27 ot 2006 r. Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIXY», [locTanoBnenunem [IpaButenbcrBa Poccuiickoit deaepanun OT
15 centabps 2008 r. Ne 687 «OO6 yrBepknenuu Ilomoxkenuss o6 ocoOeHHOCTSIX 00pabOTKU
MIEPCOHATBHBIX JTAaHHBIX, OCYIICCTBIIIEMBIX 0€3 UCTIOIB30BaHUS CPEJCTB AaBTOMATHU3AIIHI.

1.3. Bce pabotHukum OmnepaTopa, HEMOCPEICTBEHHO OCYILECTBIAOLME 00paboTKy
MEePCOHANIBHBIX JIaHHBIX 0€3 KCIOJIb30BAaHUSI CPEICTB AaBTOMATH3allMH, JIOJDKHBI OBITh
03HaKOMJIeHBI ¢ HacTosmuM [lonoxeHnem noj noanuch.

2. OCOBEHHOCTH U ITIOPAAOK OBPABOTKH

2.1. Omneparop o0ecrneyuBaeT pa3JieIbHOE XpaHEHHE MEepCOHAJbHBIX JAaHHBIX,
oOpabatbiBaeMbIX 0€3 HCIIOJIb30BaHUS CPEJICTB ABTOMATHU3AIMH C Pa3HBIMU LEISIMH.

2.2. Jlna o00pa®OTKM KaX/J0H KaTeropuu TMEpCOHATbHBIX JAHHBIX HCHOJIb3YETCs
OTZIEJIbHBIN MaTEPUAIbHBIA HOCUTEIb.

2.3. Ilpyu HEOOXOOUMOCTH YHUYTOKEHHE WIM OO0E3IMYMBAHHWE YacCTH MEPCOHAIBHBIX
JAHHBIX, TPOU3BOJAUTCS  CIOCOOOM, HCKIIOYAIONIMM  JajJbHEWIIy0 00paboTKy 3THX
NEPCOHANBHBIX JIaHHBIX C COXpPAaHEHHEM BO3MOXHOCTH OOpa0OTKHM MHBIX JIaHHBIX,
3a(pMKCUPOBAHHBIX HAa TOM K€ MaTepUaIbHOM HOCcHUTENE (yAajJeHIe, BHIMapbIBaHUE).

2.4. Tlpu uCHONB30BaHUM THUIMOBBIX (POPM JOKYMEHTOB, XapakTtep HH(POpMAIMU B
KOTOPBIX IPENIoJiaraeT WM JOMYCKAaeT BKIIOUEHHE B HHUX MEPCOHAIBHBIX TaHHBIX (Janee —
TUNOBas opma), COOTIOAAIOTCS YCIOBUS:

- TumoBasi (GopMa WIM CBS3aHHBIE C HEH JOKYMEHTHI COJEp)KaT CBEACHUS O IIEIH
00pabOTKM MEepPCOHATBHBIX JIaHHBIX, HAaUMEHOBaHME W aapec Omeparopa, GamMHINIO, UM,
OTYECTBO M aJpec CyOBEKTa MEPCOHATBHBIX TAHHBIX, UCTOYHUK ITOJYUYEHHS TEePCOHAITBHBIX
JTAHHBIX, CPOKH OOpaOOTKM MEPCOHAJBbHBIX JAHHBIX, MEPEeYeHb ACUCTBUI C MEepCOHAIbHBIMU
JaHHBIMH, KOTOpble OyayT coBeplIaTbcsd B TIpolecce HX 00paboTku, oOliee onucaHue
UCTIOJIb3YEMBIX OMIEpaTOPOM CIIOCOO0B 00PaOOTKN NEPCOHANBHBIX J1aHHBIX;



- TUMOBas opMa MPerLyCMATPUBACT TOJIe, B KOTOPOM CYOBEKT MEPCOHANBHBIX JAaHHBIX
MOJET IMOCTaBUTh OTMETKY O CBOEM COIJIACHM Ha O0pa0OTKy IMEepCOHAIBHBIX IAHHBIX, TMPU
HEOO0XOIMMOCTH TIOJIYUYEHHS TAKOTO COTIIACHs;

- TUTIOBasi (hopMa COCTaBJICHA TAKMM 00pa30M, UTO KaXIbIi U3 CYyOBEKTOB MEPCOHAIBHBIX
JAHHBIX, COJIEpXKAIIUXCA B JOKYMEHTE, HMMEET BO3MOXXHOCTb O3HAKOMHTBCS CO CBOMMHU
NEPCOHANBHBIMEA JTAHHBIMH, COJCPKAUIMMHCA B JIOKYMEHTE, HE Hapymas NpaB M 3aKOHHBIX
WHTEPECOB UHBIX CYOBEKTOB NIEPCOHAILHBIX JaHHBIX;

- TunoBas (opMa UCKIIOYACT OOBECIUHCHUE IOJICH, MpEeJIHA3HAYCHHBIX IJIi BHECCHHSI
NEPCOHANBHBIX JAHHBIX, LEIH 00pabOTKH KOTOPBIX 3aBEIOMO HE cOoBMecTUMBI. IlepedeHb
TUTIOBBIX (opM, ucroib3yronuxcst Omneparopom, npuseacH B [punoxenun 1.

2.5. Pabotnuku Omeparopa, OCYIIECTBIISIONINE 00padOTKY MEPCOHANBHBIX JaHHBIX 0e3
WCIIOJIB30BAaHUS CPEACTB aBTOMAaTH3alMKM, WUHPOPMUPYIOTCA O (akTe Takod 00paboTKh, 00
OCOOEHHOCTSIX U IIPABUJIAX.

2.6. OnepaTop NMPUHUMAET OPraHU3AIMOHHBIC M (DU3MUYECKHE MEpbI, 00SCIICUYMBAIOIINE
COXPaHHOCTh MaTEpPHAJIbHBIX HOCHTEIECW TEPCOHAIBHBIX JAaHHBIX W  HCKIIOYAIOIHNe
BO3MOXKHOCTh HECAaHKITHOHUPOBAHHOT'O JIOCTYIIA K HUM.

2.7. JIOKyMeHTbl W BHEIIHHE DJIEKTPOHHbIE HOCUTENNW HWH(POPMALUHU, COJEpIKAIIUe
NIEPCOHANBHBIC JAHHBIC, MOTYT XPaHHUThCS B CIOYXKeOHBIX momemeHusx Ormeparopa B
3anupaeMbIx ImKadax (B ceidax, eciii TAKOBBIC UMEIOTCS B TIOJIPA3CIICHUN ).

2.8. TlepeueHb JIMII, UMEIOIIUX JIOCTYI K IEPCOHAIBHBIM JIaHHBIM, 00padaThIBaCMbIM 0€3
UCTIOJIB30BAaHUSI CPEICTB aBTOMATH3AllMM, B NOMEIICHUS M K MECTaM XPaHEHUS HOCHUTEJeH,
OrpaHu4eH pabOTHHKAaMH, pabOTAIONIMMH B YKa3aHHBIX NOMEIICHUSX Ha MOCTOSIHHOM OCHOBE.
HckmroueHa BO3MOKHOCTB JIOCTYIIa B IOMEIIEHUS, T/1e 00padaThIBarOTCs NEPCOHATIBHBIC JAaHHBIE
0e3 WCIOJIb30BaHMSI CPEICTB aBTOMATH3AlMM, IOCTOPOHHHUX JIMIl 0€3 COMpPOBOXKICHUS
JIOITYIIIEHHOTO pa0OTHHKA.

2.9. Pabora ¢ MaTepuaJbHBIMA HOCUTEIISIMHU, COJICP)KAIMMHU TIEPCOHAIBHBIC TaHHBIC,
OpPTraHU30BBIBACTCS CIEAYIOIMM 00pa3oM. MaTepualbHble HOCHTEIH MOTYT HAaXOIUTHhCA Ha
pabouem mecTe pabOTHHKA B T€YEHHE BPEMEHH HEOOXOJIUMOro i 00pabOTKU MEepCOHATbHBIX
JTAHHBIX, HO He Oosee oxHOro padodero aus. [Ipu 3TOM MOMHKHA OBITH MCKIIIOUEHA BOZMOKHOCTD
MPOCMOTpPA TEPCOHANBHBIX JaHHBIX MOCTOPOHHUMH JHIIaMU. B KoHIlE paboyero AHsS Bce
MaTepHabHble HOCHTENH, COJep)Kallie IMepCOHATbHBIE JaHHBIC, TOJDKHBI OBITh YOpaHBI B
3anupaemble mKadbl (B ce(pl, €clii TaKOBble MMEIOTCS B Mojpa3zeleHuu). UepHOBUKU U
pelaKkuuy JOKYMEHTOB, MCIOpPYEHHBbIE OJAHKH, JHCTHI CO CIY)KCOHBIMH 3alUCSIMH B KOHIIE
pabodero THS YHUYTOKAIOTCS.

3. OTBETCTBEHHOCTb

3.1. Bce pabotHuku Oneparopa, TONyIIeHHbIE K 00paboTKe MepCOHANBHBIX JaHHBIX 0e3
UCTIONIb30BAaHUsSI  CPEJICTB  aBTOMATH3AIMM, HECYT aJMHHHCTPATHBHYIO, MaTepPHAIBHYIO,
YJTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM 3a
oOecreueHne COXPAHHOCTH M COOJTIOIEHHUE MPaBUIT PaOOTHI C TIEPCOHATLHBIME JTAHHBIMH.

3.2. OTBEeTCTBEHHOCTh 3a JOBedeHUE TpeboBaHuii Hacrosimero [lomoxenus 0
paboTHuKOB Orneparopa HECET OTBETCTBEHHBIM 3a OpraHU3alUI0 00pabOTKH MEepCOHATBHBIX
IaHHBIX.

COI''TACOBAHO
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ITpunoxxenue 1

K [lomoxxennto 06 00paboTKe MEPCOHATBHBIX TAHHBIX
0€e3 UCIOIb30BAHUS CPEACTB aBTOMATH3AINU

[lepedenp (hopm, coepKalux NepcoHaIbHbIC TaHHbIC

HaunmenoBanue ¢popmbl XpaHUTH OcHoBaHue
T-1 "lIpuka3 (pacnopskeHue) o npueMe pabOTHUKA Ha 75 ner ITocTranoBnenue
paboty" I'ockomcrara PO ot 5
auBaps 2004 1. Ne 1
T-2 "Jlnynas kapTouka paboTHHKA" 75 ner ITocTanoBnenue
I'ockomcrara PO ot 5
auBaps 2004 1. Ne 1
T-5 "Ilpuka3 (pacmopsbkeHne) o mepeBoje paboTHHKA 75 ner ITocTanoBnenue
Ha JIpyTyio padoty" I'ockomcrara P® ot 5
sauBaps 2004 r. Ne 1
T-6 "llpuka3 (pacnopsbk€HHE) O MpeaoCTaBICHUN 5 ner ITocTanoBnenue
OTIIycKa pabOTHUKY" I'ockomcrara PO ot 5
saaBaps 2004 r. Ne 1
T-8 '"llpuka3z (pacmopspkeHHE) O IIPEeKpallecHUH 75 ner ITocTtaHnoBneHnne
(pacTop>KeHHH) TPYAOBOTO JIOTOBOPA C paOOTHUKOM I'ockomcrara PO ot 5
(yBosbHEHUN)" sauBaps 2004 r. Ne 1
T-9 '"llpuka3 (pacmopspkeHHE) O  HalpaBJICHUH 10 ner [TocranoBnenue
paboTHHKA B KOMaHAUPOBKY" I'ockomcrara PO ot 5
auBaps 2004 1. Ne 1
T-54 "Jluuesoit cuet" 10 ner [TocranoBnenue
I'ockomcrara PO ot 5
saHBaps 2004 r. Ne 1
T-60 "3anucka-pacuer o NpeIOCTaBICHUN OTIIYCKa 5 ner ITocTanosnenue
paboTHHKY" I'ockomcrara PO ot 5
auBaps 2004 1. Ne 1
T-61 "3anucka-pacyer npu IIPEKpaIICHUN 5 ner ITocTanosnenue
(pacTop>keHUH) TPYIAOBOTO JOTOBOPA C PaOOTHUKOM I'ockomcrara PO ot 5
(yBONIBHEHMH)" auBaps 2004 1. Ne 1
TpynoBoii 10roBop ¢ pabOTHUKOM 75 ner Tpynosoii kogexc PO




