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I[MOPAIOK
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paboTHI C IEPCOHATLHBIMH JTAHHBIMU

ITOPAJJOK

paboTHI C MEPCOHATBLHBIMH JTAHHBIMU
1. OBIIUE ITOJIOXKEHU A

1.1. Manusiii [opsimok pa3zpaboTaH ¢ IENbI0 3aIIUTHl HHTEPeCOB MyHUIIUIATBHOTO OI0JKETHOTO
obuieobpazoBatenpHOro yupexaenus «JIuneit Nell r. YensiOuncka» (nanee — YupexaeHue) U CyObeKTOB
MEPCOHANBHBIX JAHHBIX, B HENAX TPEAOTBPAIICHUS PACKphITHA (Tlepenadyn), a TaKkKe COOJIOIEHUS
Ha/IJISKAIIMX NPaBUII OOpAIEHUs C IEPCOHATBHBIMU JJTAHHBIMH.

1.2. Jannsii [lopsnok mpeaHasHadeH Ui MCIOIB30BAHUS BCEMH COTPYIHUKAMH Y UpPEIKICHHS,
JOMYUIEHHBIMU K paboTe C epCOHAIbHBIMU TAHHBIMH.

1.3. Otaecenne wuH(pOpPMAMK K  CBEACHUSAM, COACPXKAIIMM  IE€PCOHAIBHBIC  JaHHEIE,
OCYILIECTBISETCS B COOTBETCTBUM [lepeuneM cBeneHMil, conepKalux EPCOHAIbHbBIE JaHHBIE.

1.4. CorpynHuku YupexaeHus, NOCTyN KOTOPBIX K MEPCOHAIbHBIM JaHHBIM HEOOXOIuM MJis
BBITTOJIHEHUSI UMM CBOMX CIY)KEOHBIX OOS3aHHOCTEH, JTOJKHBI OBITH O3HAKOMJIEHBI MOJ| POCHHUCH C
Hacrosuien MHCTpykumen u npeaynpekIeHbl O BO3MOKHOM OTBETCTBEHHOCTH 3a €€ HapylLICHUE.

2. TEPMUHBI U OITPEAEJIEHUA

2.1. Undopmanus - cBeneHus (COOOMIEHMsI, JaHHbBIE) HE3aBUCHMO OT ()OPMBI UX IMPEICTABICHHS
(ct. 2 ®3 PO ot 27.07.2006 r. N 149-03 «O06 nnpopmanyu, nHHOPMAIMOHHBIX TEXHOJIOTUAX U 3alllUTe
nH(pOpMALIUNY).

2.2. lokymMeHTUpoBaHHas MH(opMarus - 3aUKCUPOBaHHAs HAa MaTepUAIbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUs MHQOpPMAIUs C PEKBU3UTAMM, MO3BOJSIOLIMMH ONPEAEIUTh TaKyl0 HH(POpMAIUIO
WIK ee MarepuanbHblii Hocutenb (cT. 2 @3 PO ot 27.07.2006 . N 149-®3 «O6 wunbopmarumy,
MH(OPMAIIMOHHBIX TEXHOJOTUSIX U 3aIUTE HHDOPMAITUN»).

2.3. loctyn K MH(OpMAIMH — BO3MOKHOCTh MOJy4eHUs HH(OpMAIMK U €€ UCTIONb30BaHus (CT. 2
@3 PO or 27.07.2006 r. N 149-®3 «O0 unbopmanuu, WHGOPMALMOHHBIX TEXHOJOTHSX U 3allUTe
uHpOpMALIUN»).

2.4. Hocurenp mH(pOpMaruu - 000l MaTepHaltbHBI OOBEKT WM Cpela, MCIOJIb3YeMbIH s
XpaHEeHUsl WK Tiepeiaun HHPOopMalnu.

2.5. [lepconanbHple maHHBIE - Jr00as WHQPOPMAILMUS, OTHOCAMIASACS K TIPSMO WM KOCBEHHO
OIIpeJICJIECHHOMY HJIU ONpeAesieMoOMy (pU3UUYEeCKOMY JHIY (CyObEeKTY NepCOHANbHBIX TaHHBIX) (CT. 3 D3
P® o1 27.07.2006 r. N 152-®3 «O nepcoHaTbHBIX JAHHBIX)).

2.6. Unpopmanmonnas cucrema mnepcoHambHbIX gaHHbIX (MCII/IH) - COBOKYHHOCTb
colepkammxcs B 0a3ax JaHHBIX [EPCOHAJBHBIX JAHHBIX M OOECHedMBaIOMIUX HX 00paboTKy
MH(POPMAIMOHHBIX TEXHOJOTHH U TexHH4eckux cpencts (cr. 3 @3 PO ot 27.07.2006 r. N 152-®3 «O
MEPCOHAIBHBIX JAHHBIX)).



2.7. O6paboTka TepCcOoHATBHBIX MAaHHBIX - JI000E JeicTBHE (omeparus) WM COBOKYITHOCTH
AeicTBUil  (omepanuii), COBEpIIAEMBIX C HCHOJIb30BAaHMEM CpEACTB aBTOMATH3allMM WM  0Oe3
HCIOJIb30BAaHUS TaKUX CPEACTB C MEPCOHANbHBIMU JAHHBIMH, BKJIIOYas cOOp, 3alUCh, CUCTEMAaTH3aIHIO,
HAKOIICHHE, XpaHEHUE, YTOUHEeHUe (0OHOBIIEHUE, U3MEHEHHUE), N3BIICUCHUE, UCIIOJIb30BAHUE, TIepelady
(pactpocTpaneHue, npeaocTaBiIeHue, JOCTYIl), 00e3TuYrBaHNe, OJIOKUPOBAaHUE, YAICHUEe, YHUUTOXKEHUE
nepcoHaNIbHBIX TaHHBIX (CT. 3 @3 P® o1 27.07.2006 r. N 152-D3 «O nepcoHanbHbIX JaHHBIX)).

2.8. PactipocTpaHeHne NEpPCOHAIBHBIX JAaHHBIX - JCMCTBHs, HamNpaBlICHHbIE Ha PaCKpBITHE
MEPCOHANIBHBIX JIaHHBIX HeolpeaesieHHOMY Kpyry i (ct. 3 @3 PO ot 27.07.2006 r. N 152-®3 «O
MEPCOHANBHBIX JAHHBIX)).

2.9. YHUUYTOKEHUE TEPCOHATBHBIX JAaHHBIX - JICUCTBUSA, B PE3yJIbTaTe KOTOPHIX CTAaHOBHTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJEpKaHHE IEPCOHAIBHBIX JaHHBIX B HH(POPMAIMOHHON CHCTEME
MEPCOHANIBHBIX JAaHHBIX W (WJIM) B pe3yibTaTe KOTOPBIX YHHUUYTOXKAIOTCS MaTepuaibHble HOCHUTEIU
nepcoHaAbHBIX TaHHBIX (CT. 3 @3 PD o1 27.07.2006 1. N 152-D3 «O nepcoHaIbHBIX JaHHBIX)).

3. TIOPSIJIOK PABOTBI CO CBEJIEHUSIMU, COJIEPYKAILIMMU
ITEPCOHAJIBHBIE IAHHBIE

3.1. IIpu 06paboTKe MEPCOHATBHBIX JAHHBIX B OYMaXKHBIX JOKYMEHTaX, ChEMHBIX HOCHUTEISX
(tuckerax, IUCKax, (QUICHI-HOCUTENSAX U T.[I.), KOMIBIOTEPAX M JPYTUX TEXHUYECKUX CPEICTBaXx,
COTPYIHUKU YUpexaeHUs 00s3aHbl CIEIUTh KaK 3a COXPAHHOCTBbIO CaMMX OyMa)KHbIX JIOKYMEHTOB,
CbEMHBIX HOCUTENIEH M KOMIIBIOTEPOB M JPYIMX TEXHUYECKHX CPEICTB, TaK M 3a COXPAHHOCTHIO
coJieprKalieiics B HUX MHPOpMAIH, a UMEHHO HE JOIyCKaTh HEIPABOMEPHOT'O O3HAKOMJIEHUS C HEW JIMIL,
HE UMEIOUIMX JIOMyCKa K paboTe ¢ NepCOHAIbHBIMU JAHHBIMU.

3.2. 3anpemaercs XpaHEHUE WM OCTaBlIeHME OyMaXKHBIX JIOKYMEHTOB M ChEMHBIX HOCUTENEH,
COJIepXKAIIMX IEPCOHAIBHBIE JTaHHBIC, B BHJE, MO3BOJIIOLIEM OCYILIECTBUTh BU3YaIbHBIM IMPOCMOTP
COJZIEpKALIMXCS B HMX HEPCOHANbHBIX JAHHBIX, UX (oTorpadupoBaHue WM HECAHKLMOHUPOBAHHOE
co3zanue konui. HaneuatanHble JOKYMEHTBI, CO/IEpKALUE TIEPCOHANIBHBIE IaHHBIE, TOJIKHBI U3bIMAThCS
U3 NPUHTEPOB HEMEIJIEHHO. XpaHEeHHe OyMaKHbIX JOKYMEHTOB M ChEMHBIX HOCHUTENIEH, COJEeprKalluX
NIEpCOHANIbHBIE JIJaHHBIE, JIOMYCKAETCS TOJIbKO B CIHEHUAIbHBIX 3aKpbITBIX IIKadax, celdax u
MOMEIICHUAX, K KOTOPbIM HCKIIIOYEH JOCTYN JIML, HE JOMYIIEHHBIX K 00pabOTKE COOTBETCTBYIOIIUX
MEPCOHANIBHBIX TaHHBIX.

3.3. 3anpemaercsa 06e3 HpsAMOM Ciy>keOHOM HEOOXOIMMOCTH JenaTh BBIMUCKU IMEPCOHATBHBIX
JAHHBIX, pacleyaTbiBaTh JTOKYMEHTHl C MEPCOHAJbHBIMH JaHHBIMU WM 3alUCBIBATH IEPCOHAJBHBIE
JAaHHBIC HA CbEMHBIE HOCUTEIH.

3.4. 3anpemaeTcs MCIONB30BaTh IS MEPeadyd MEePCOHANBHBIX JTaHHBIX ChEMHBIE HOCHUTENH, HE
YUTEHHBIE B COOTBETCTBUU ¢ MHCTpyKIMEH MO y4E€TY U XPAHEHHUIO ChEMHBIX HOCUTEJECH MEPCOHAIBHBIX
JAHHBIX.

3.5. 3anpemaercs BBIHOCUTh JIOKYMEHTBI, ChbEMHBIE HOCHTEIM WM MEPEHOCHBIE KOMIIBIOTEPHI,
CoJiepKallye NMePCOHAIbHBIE JaHHBIE, 3a MPEAeibl CIY)KEOHBIX MOMEIIEHUH YUpeKAeHUs, €ClIu 3TO He
TpeOyeTcst ISl BBIIOJIHEHUS CITY)KeOHBIX (TPYAOBBIX) 005S3aHHOCTEH M €CITM Ha ATO HE JJaHO pa3pelieHue
IUpPEKTOpa YUpexJeHUs WIM OTBETCTBEHHOI'O 3a o0ecredyeHrne 6e301MacHOCTH MePCOHATbHBIX JTAHHBIX.

3.6. BymaxkHble JOKYMEHTHI C MEPCOHAIBHBIMU JAHHBIMH, Y KOTOPBIX HMCTEK CPOK XpaHEHUS,
JUIIHAE WM HCIOpYEHHbIE KOMHMU JIOKYMEHTOB C MEPCOHAIbHBIMU JAHHBIMU, JIOJKHBI OBIThH
YHUYTOXKEHBI 0€3 BO3MOKHOCTH UX BOCCTAHOBJICHHS (HAlIpUMep, B LIpeepax).

3.7. Bonpmme 00bEMBI OyMaXKHBIX JIOKYMEHTOB C ITEPCOHATLHBIMU JaHHBIMU, ChEMHBIC HOCHTEIN
C TEPCOHAIBHBIMM JIaHHBIMHM, a TaK)X€ BCTPOEHHBIE B KOMIIBIOTEPHI HOCUTEIHM C IEPCOHAIbHBIMU
JAHHBIMU JIOJDKHBI YHMYTOXKAThCSl IMOJ] KOHTPOJEM OTBETCTBEHHOIO 3a olecredeHue Oe30MacHOCTH
NEPCOHAIBHBIX JAHHBIX, CIOCOOOM, UCKITIOYAIOIINM JajibHellee BOCCTAHOBICHUE HHPOPMALIUH.

3.8. MOHHTOpPBI KOMITBIOTEPOB, HCIIOJIB3YIOMUXCS i 00paOOTKH TEePCOHATBHBIX JTAaHHBIX,
JIOJDKHBI OBITH OPUEHTUPOBAHBI TAKUM 00pa30M, YTOOBI HCKIIIOUUTh BU3YaIbHBIN MPOCMOTP MH(pOPMALIUU
C HMX JINLIaMH, HE UMEIOLIUMHU JI0MYyCK K 00pabO0TKe MEePCOHAIbHBIX IaHHBIX.



3.9. Kareropuuecku 3ampeniaercss yrnoMHUHaTb B pa3roBOpe C TPETbUMHU JIMIAMHU CBEICHMUS,
cojiepKalle NepCOHAIbHbBIC TaHHBIC.

3.10. 3anpemntaercs B Hepaboyee BpeMs WIIH 32 MPEeIaMH CITY)KEOHBIX MOMEIEHUN YITIOMUHATh B
pasroBope C KeM-IIn0O, BKIOYas JIIOOBIX COTPYAHUKOB YUpPEXKICHHs, CBEICHHS, COJAEpKallne
MePCOHANbHBIE TaHHBIE.

3.11. 3anpemtaercs 06CyX1aTh MOPSIOK JOCTYIA, MECTa XPAHECHUS, CPEJCTBA U METOJIbI 3aIIUTHI
MEPCOHANBHBIX JAHHBIX C KeM-TM0O, KpOMe OTBETCTBEHHOro 3a olecreyeHue Oe30MacHOCTH
NEPCOHANBHBIX JAaHHBIX, aaMHUHUCTpaTopa Oe3omacHoct WCII[H, pykoBOACTBa, WM JHIIA,
YIOJTHOMOYEHHOT'O PYKOBOJICTBOM Ha 00CYX/I€HHE JAHHBIX BOIIPOCOB.

4. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE ITEPCOHAJIBHBIX TAHHBIX

4.1. CoTpynHUKH YUpexKJACHHUS, BUHOBHBIC B HAPYIICHHH HOPM, DPETYIHPYIOIIUX IOIy4YeHUE,
00paboTKy | 3alIUTy EPCOHAIBHBIX TAHHBIX CyOBEKTOB, HECYT NUCHUIUITMHAPHYIO, aIMUHUCTPATUBHYIO,
IPaX/IaHCKO-TIPAaBOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (peiepalIbHBIMH 3aKOHAMHU
Poccuiickoit ®enepanuu.

4.2. [lupextop YupexaeHUs 3a HapyIIEeHHE HOPM, PETYIUPYIOUIMX MOIyd4eHue, oOpaboTKy u
3alIUTY MEPCOHAIBHBIX JTAaHHBIX CYOBEKTOB, HECET aJMHUHUCTPATHUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kogekca 00 aJIMHUHUCTPAaTUBHBIX MpaBoHapyuieHusx Poccuiickoit dexepanum, a Takxke
BO3MEINAET CYOBEKTY yIepO, NPUUYMHEHHBIA HEMPaBOMEPHBIM HCIOJIb30BaHUEM HH(POPMAIINH,
coJiep Kalllel mepcoHaabHbIe JaAHHBIE 3TOT0 CYObEKTa.

HpI/IJ'IO)KeHI/IeZ JIMCT 03HAKOMIICHUS C ((HOpSII[KOM pa6OTLI C ICPpCOHAJIbHBIMU JaHHBIMH»
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